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1.
WORK PERMIT

Work Permits in respect of expatriate workers are issued by the Employment Division of the Ministry of Labour, Industrial Relations & Employment under the Non-Citizens (Employment Restriction) Act.

1.1
Eligibility to apply for a Work Permit

(
An employer based in Mauritius should apply for a work permit in respect of an expatriate who will be employed to do a specific job for the employer on a full time basis.  The work permit is non-transferable.

(
An overseas company cannot make an application for work permit unless it is incorporated in Mauritius as a foreign company, under the Company Laws of Mauritius.

(

Recruitment Agencies are not authorized to apply for work permits on behalf of a company.  All applications for work permit should emanate from the company concerned.

(
Any employer applying for a work permit for the first time should submit the application together with the following documents: -

(a)
a Certified copy of the Certificate of Incorporation of the company;


(b)
a duly filled in data sheet,

(c)
a certified copy of necessary Trading Licence. 

· Employers wishing to employ skilled workers should apply for and obtain a permission in principle to recruit expatriate skilled workers before submitting applications for work permit.

· Expatriates married to Mauritians do not require a work permit.

1.2
Application forms and Application documents to be submitted

All applications for work permit should be submitted on the prescribed form which is available both at the reception counter of the Employment Division

10th Floor, Sterling House

Lislet Geoffroy Street

Port Louis, 


and

on the Ministry’s website http://labour.gov.mu/empserv/

Documents to be attached:-

New Applications

(i)
     4 Passport size photographs;
(ii)

copy of relevant parts of passport showing name, date of birth, place and date of issue of passport, photo, passport number and movement;
       (iii)

certified copy of academic and professional qualifications and details of work 



experience to be submitted in either French or English.

(iv)
     the job profile;
(v)     a provisional medical clearance in favour of each expatriate obtainable from     


     the Ministry of Health;

       (vi) (a) Documentary evidence from the employer certifying that the expatriate will                           earn a monthly salary of  Rs 20,000







OR


      Contract of Employment duly vetted by the Ministry of Labour and Industrial     


      Relations in respect of expatriates earning less than Rs 20,000 per month


(b)  Employers should indicate whether they have advertised the post.  The posts


       should be advertised in two leading newspapers in A5 size.

       (vii)  Employers who apply for groups of workers should imperatively submit fire                  and health clearances in respect of dormitories at the time of application.        

      Applications for Renewal

         (i)  Two passport size photographs

         (ii) (a) 
Documentary evidence from the employer certifying that the expatriate                         will earn a monthly salary of  Rs 20,000







OR



Contract of Employment duly vetted by the Ministry of Labour and                         Industrial Relations in respect of expatriates earning less than Rs 20,000                         per month


   (b)  Employers should indicate whether they have advertised the post.


Incomplete applications, that is, which are not accompanied by the             documents as
mentioned above, will not be accepted.

1.2.1
Additional documents to be submitted in respect of the following sectors/Professions

Investors


(i)
Evidence from the Bank certifying transfer of funds from abroad


(ii)
Letter from Registrar of Companies certifying number of shares acquired             by investor


(iii)
Certificate of Investment


Football/Basket Ball/Volley Ball Players


(i)
Covering letter from Employer


(ii)
Letter from respective sports Federation


(iii)
Clearance-International Transfer Certificate


 A Club may employ only two expatriates at a time per season.


Trade Fairs/Shows


(i)
4 photos in respect of Team Leader only


(ii)
application + copy passport (Team Leader)


(iii)
List of participants with passport number


(iv)
Prime Minister's Office 


(v)
Letter from Prime Minister’s Office and relevant Ministry.  


Offshore Sector

Applications for work permits (new and renewal) should be submitted through the Financial Services Promotion Agency.


Freeport Sector

Applications for work permits (new and renewal) should be submitted through the Mauritius Freeport Authority.


IT sector (New/Renewal application)


Training Institute


Certificate of Registration of Company with Mauritius Qualifications Authority



Employers should specify on which project/module expatriate will work


Jockey


(i)
Covering letter from Nominator


(ii)
Recommendation letter from Mauritius Turf Club


(iii)
Transfer Certificate from Jockey’s Club


(iv)
No objection letter from previous stable in case of transfer to another                         stable.

Engineers (excluding Software Engineers)

Certificate of Registration with The Council of Registered Professional Engineers of Mauritius.

1.3
Criteria For Applications

(i)
The expatriate should possess the skills, qualifications and experience required for the job applied for;

(ii)
Expatriates should normally be aged between 20 and 60 years.  Departure from this policy is exceptionally made for investors and expatriates who are above 60 years and who possess specific expertise;

(iii)
Visitors on tourists visa are not allowed to take up employment and applications for work permit on their behalf are not entertained;

(iv)
Foreign skilled workers are normally granted work permits for a maximum period             of four years.  They may take up employment for another term of four years             provided they have spent one year abroad at the expiry of their first term of             employment. Expatriates employed at managerial/supervisory/technical levels             may be allowed to work for a period of five years or more, subject to full             justifications being provided and upon their swearing of an affidavit to the effect             that they will not apply for Mauritian citizenship.  


They will also be required to furnish an additional bank guarantee of Rs 20,000 to             the Passport & Immigration Office as from their fifth year of employment;

(v)
In case of application for groups of workers, work permits are normally granted where a ratio of three local to one expatriate worker is satisfied;

(vi)
For bulk recruitment of foreign skilled workers, the employer should provide, free of charge, decent accommodation (inclusive of water, electricity and gas) in line with sanitary and fire safety requirements.  The exact address and plan of the dormitory should be submitted to this Ministry together with health & fire clearances. The Ministry should be informed of any change in address; 

(vii)
For workers drawing an annual salary of less than Rs 240,000 the employer should submit to the Ministry of Labour and Industrial Relations & Employment the contract of employment for vetting.  A copy of the vetted contract should thereafter be made available at the time of application for work permit;  

For renewal of work permits, the employer should indicate any amendment in the terms of the contract of employment.  If any, the employer should have the amendments vetted by the Ministry of Labour and Industrial Relations & Employment prior to submission of the application;

(vii)
For certain grades, employers may be required, within 3 months from the date of issue of work permit, to appoint a suitable Mauritian counterpart to be trained by the expatriate during his posting in Mauritius


For Recruitment of Bangladeshi Workers:

(a)
The applications should be accompanied with photocopies of passports duly 


certified by the relevant Ministry in Bangladesh

(b)
The recruiting agents should be duly certified and authorised to recruit workers in 


Bangladesh

(c)
Employers should submit the name and address of the recruiting agents and 


produce relevant documents to certify that the agents are authorized by the


relevant Authority in Bangladesh to recruit workers

(d)
whenever any case of discrepancy is noted with regard to recruitment conducted


by any recruitment agent, no further applications for work permits involving the             agent would be considered.  Legal action would be initiated against the recruiting                    agent or the employer.

1.4
Fees and Deposits

1.4.1
The employer has to pay a processing fee of Rs 500 in respect of each expatriate on submission of an application for work permit.  Furthermore, on approval of the application he has to pay the prescribed work permit fees and the statutory deposit fees as specified at paragraphs 1.4.2 and 1.4.3 respectively, with a delay of 2 months, failing which the decision to grant a work permit will be rescinded immediately. 
1.4.2
Work Permit Fees

Work Permit in relation to




Fee (Rs)

(a)
Gaming or other similar activity



50,000 per year

(b)
(i)      Jockeys riding horses in training work


15,000 per term or           and in races





any part thereof


(ii)     Jockeys riding horses in training work


30,000 per term or                       and in races for a second or subsequent                        any part thereof       

                      racing season


(iii)   Stipendiary Stewards employed for a first

50,000 per racing


         and second racing season



season or any part 

                                                                                                                                                thereof


(iv)    Stipendiary Stewards employed for a third

100,000 per racing


         or subsequent racing season



season or any part                                                                                                              thereof

(c)
Professional entertainers for performance in


15,000 per performer 


group or in solo





per month or part of a                                                                                                             month

(d)
Employment -

(i)
in any manufacturing industry

    
1,000 per year








(1st to 5th year)









10,000 per year









(6th year and                                                                                                  thereafter)

(ii)
in any hotel or restaurant


    
1,000 per year









(1st to 5th year)









10,000 per year









(6th year and                                                                                                  thereafter)

(iii)      by any construction firm or


    
1,000 per year

            contractor who has been awarded 


(1st, 2nd & 3rd year)

            a contract by the National Housing

   
10,000 per year

            Development Company Ltd for the
         

 (4th & 5th year)

            construction of housing units for the


15,000 per year

            lower income group




(6th year and                                                                                                   thereafter)

(e)
Information and Communication Technology
     
1,000 per year









(1st to 5th year)










10,000 per year










(6th year and                                                                                                             thereafter)

(f)
Any other employment




5,000 per year

(1st, 2nd & 3rd year)









10,000 per year










(4th & 5th year)










15,000 per year










(6th year and                                                                                                               thereafter)

Note: The fees are subject to change

1.4.3
Statutory Deposits
In accordance with the Non-Citizens (Employment Restriction) Act - and Non-Citizen (Work Permits) (Deposits) Regulations 1994, deposit with effect from 1 August, 200l, in respect of a non-citizen from the following countries are as hereunder:-

Country







Rs

1.
Canada or USA






62,000

2.
EEC Countries






40,000

3.
New Zealand, Australia and China




35,000

4.
Japan, Taiwan, Hong Kong and Indonesia



30,000

5.
Singapore, Malaysia, Thailand and Philippines


27,000

6.
India, Pakistan, Sri Lanka, South Africa and Bangladesh

15,000

7.
Seychelles and Comoros Island




  7,500

8.
Malagasy Republic





  
  7,000

9.
Reunion Island






  3,500

10.
Any other country




 
 a sum equivalent to                                                                                                              the cost of an                                                                                                              outward economy                                                                                                              class air ticket from                                                                                                              Mauritius to that                                                                                                              other country.

Note: The fees are subject to change.

1.5
Conditions of Employment

(i)
The pay and other conditions of employment of an expatriate should not be less favourable than  those prescribed in the relevant labour legislations, for example, the Labour Act 1975, End of Year Gratuity Act, among others.   All conditions of employment and benefits should be clearly stipulated in the contract of employment which should be duly signed by the expatriate and the employer. 

(ii)
The wages/salaries should be paid in Mauritius and in Mauritian currency only.

(iii)
No deduction whatsoever should be made from the wages/salaries of the expatriates except as authorized by the relevant legislation, for example, in respect of pension and Income Tax.

(iv)
The core conditions which should be stipulated in a contract of employment between the employer and the expatriate worker shall comprise:-

(a)
Status of the expatriate;

(b)
Conditions regarding days and hours of work;

(c)
Conditions regarding wages, salary and overtime to be paid;

(d)
Time allowance for meal and tea breaks;

(e)
Provision for annual/sick/maternity leaves (Any other privilege 

for female workers viz nursing of unweaned child);

(f)
Payment for work done on Sundays and public holidays;

(g)
Provision for end of year bonus, as per existing legislation;

(h)
Conditions regarding notice of termination of contract, and

(i)
Additional provisions regarding accommodation and free ticket.

1.6
Bulk Recruitment of Expatriate Workers

Companies wishing to recruit expatriate workers in bulk should seek the permission in principle of the Employment Division in writing.  Before the permission in principle is granted the Employment Division of the Ministry of Labour, Industrial Relations and Employment takes the following steps:-

· An inspection is carried out to determine the justification to resort to foreign labour.

· The request made, together with the outcome of the inspection, are referred to the Work Permit Committee for recommendation.  This Committee scrutinises the request and makes a recommendation which is submitted for approval.  Before recommending the request for permission in principle, the Committee must be satisfied that the employer has made sufficient effort to recruit local employees but has been unsuccessful in doing so.

· Once approval is obtained, a letter of intent is issued to the company authorising it to import a specific number of expatriate workers subject to it complying with certain  conditions pertaining, inter alia, to salary and decent accommodation.  The letter of intent is valid for a period of 6 months as from date of issue. 

· Consequently, the company undertakes its recruitment exercise and selects potential workers.

· Once the selection exercise is completed, the company should submit individual applications in respect of each of its expatriate worker to the Employment Division for consideration.

1.7
Appeal

If an application has been turned down, the employer may submit only one appeal to the Ministry for consideration.

1.8
Recruitment Licence

The recruitment of workers is governed by the Recruitment of Workers Act 1993 and the regulations made thereunder.

Procedures 

( An application for a Recruitment Licence should be made on the prescribed form         which is available at the Employment Division.

· Where the applicant is a company, it should be registered with the Registrar of Companies and should have a legal representative.

· Once the application is received, an inspection is carried out by the Employment Service of the Ministry.

(  Confirmation is sought from the Registrar of Companies as to whether the objects of        the Company include recruitment activities.

(  The clearance of the Prime Minister’s Office is thereafter sought for the issue of the

      Recruitment Licence.  

( On receipt of clearances from the Prime Minister’s Office, authorisation of the        Licencing Authority is sought prior to the issue of the Recruitment Licence.

· Inspections are carried out every six months by the officers of the Enforcement, Monitoring and Licensing Unit of the Ministry.

1.8.1
Bank Guarantee/Fee for Recruitment licence
The Recruitment licence authorises a company/individual to recruit the following categories, of workers:-

(i) Citizens of Mauritius for employment abroad; and/or

(ii)
Citizens of Mauritius for employment in Mauritius.

Once all the clearances are obtained, the company/individual has to pay a fee of Rs 10,000 for the Recruitment Licence which is valid for a period of two years.  Furthermore, a bank guarantee for the sum of Rs 200,000 has to be furnished to the Accountant-General by the applicant in the event that he proposes to recruit citizens of Mauritius for employment abroad.  

1.8.2
Returns to be submitted to the Ministry of Labour, Industrial Relations


and Employment


A licencee shall every four months, submit to the Licencing Authority a return in relation to the recruitment of workers.

Ministry of Labour, Industrial

Relations & Employment

18 November, 2004

Annex I

MEDICAL EXAMINATIONS AS REQUIRED BY THE MINISTRY OF HEALTH

Each Examination should consist of:-

1.
A complete Medical Examination

2.
Blood tests for-


(a)
Haemoglobin and full blood count (HBFBC)


(b)
Hepatitis B – Surface Antigen & Antibodies


(c)
Anti HIV Screening Tests for Aids – to be done at the AIDS unit



at Victoria Hospital, Candos 3-4 weeks after arrival of expatriates
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